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Does your retirement plan make curious noises when it 
travels over a few market bumps? Are you getting enough 
mileage out of your savings rate? Is your diversification 
strategy as energy efficient as it should be? Performing 
annual maintenance on your 401(k) can help make the 
road to retirement as smooth as possible. Here’s a five-step 
checkup that can be performed in just a couple hours over  
a weekend. 

STEP 1: Review Your Goals and Plans. Each year you should 
ask yourself if you’re on track to reach your retirement goals. 
Part of that process is imagining (in detail) what you would 
like to be doing during that stage of your life. Are your goals 
and plans realistic? Has your thinking changed at all — and 
why? The American Savings Education Council (www.asec.
org) has a wealth of resources to help you review and adjust 
your goals and plans as needed, including their “Savings 
Goal Calculator” and other tools that can help you determine 
how much money you need to save for retirement.

STEP 2: Maximize Your Contributions. If you’re not 
contributing the maximum possible to your plan, increase 
your contributions by at least 1% each year, with a general 
goal of eventually reaching around 15% of your salary. Try to 
contribute at least enough right now to get the full employer 
match (if offered). It’s one thing to read this and say to 
yourself “yes, I can definitely increase by 1%.” But it’s only 
going to happen if you stop everything you’re doing right now, 
log into your account on your recordkeeper’s website and 
make the change!

STEP 3: Review Your Investment Strategy. Given all the 
market turmoil over the past few years, including inflation 
and economic events beyond our control, it’s smart to 
ask yourself each year if your asset allocation is still 
appropriate. Or, if your tolerance for risk has fundamentally 
changed. Your plan recordkeeper likely has a risk tolerance 
assessment exercise you can access on their website. In 
addition, consider working with a financial advisor to help 
you determine if your investment strategy is in sync with your 
current personal situation.

Checking Under the Hood
How to Perform a Five-Step Maintenance Checkup on Your Retirement Plan

STEP 4. Rebalance. Rebalancing is the process of adjusting 
your portfolio’s investments so they match your original 
allocation. When your portfolio gets out of balance, you may 
stray from your original risk comfort zone. For example, due 
to ongoing market volatility, your portfolio may have drifted 
toward either a more aggressive or conservative allocation 
than you are comfortable with. Rebalancing keeps your 
portfolio risk within your tolerance limits.

STEP 5: Check Beneficiaries. Your spouse is automatically the 
primary beneficiary of your 401k plan. But, if you are divorced, 
widowed or remarried, you should review your beneficiary 
designations to make sure the correct person is named. Also, 
if you want to name someone else (such as a child) as your 
primary beneficiary, and you are married, your spouse needs 
to sign a waiver of rights to your 401(k) benefits. 

Retirement Matters
Retirement Matters is a quarterly newsletter 
available to you, as a plan participant, that is 
intended to provide relevant market information  
and retirement plan strategies.

Accessing the Newsletter: 
To access the Retirement Matters newsletter,  
visit wealthmanagement.cbiz.com/insights  
(or scan the QR code). 

In addition to the retirement planning newsletter, 
you will have access to articles, videos, and 
other content published to our insights page.

Each Issue Will Include:
 � Retirement, investment and/or  

wellbeing topics

 � Helpful examples and real-world  
scenarios

 � Retirement and investment  
tips and resources

 � Contact information for additional  
retirement plan support

Check out this  
valuable employee 

resource today!
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Credit card debt is a huge challenge for many people. 
According to Debt.org, Americans owe $986 billion on 
credit cards, surpassing the prepandemic high of $927 
billion. While credit card debt is considered “bad debt,” 
it’s important to understand other types of debt and the 
important role it can play in your financial plan.

Good Debt: A Building Block for Growing Your Wealth

Good debt refers to borrowing money for investments  
that have the potential to grow in value or provide future 
benefits. It focuses on investments that enhance your 
financial position in the long run. For example:

• Taking out a loan to finance your education can increase 
your earning potential and open up career opportunities.

• Using a mortgage for a reasonably priced home can help 
equity and provide shelter.

• Taking a loan to buy a used car in great shape that enables 
you to get to and from work. However, going into debt on a 
luxury vehicle is going to be mostly bad debt. 

• Getting a home equity loan to do repairs or upgrades  
on your residence.

Bad Debt: A Stumbling Block To Achieving Your  
Financial Goals

Bad debt involves borrowing money for purchases that 
quickly lose value or do not generate income. Credit card 
debt that piles up from impulsive shopping sprees or luxury 
vacations falls into this category.  

Whether you are considering good debt or bad debt, you 
want to be wise about your borrowing practices. Here are 
some key rules to follow when borrowing responsibly:

Necessity. Evaluate whether the debt is for an essential 
need or an investment that will improve your financial 
situation in the long run. 

The Two Faces of Debt
Understanding Good Versus Bad Debt Can Help You Make Smart Financial Moves

Affordability. Avoid taking on debt that stretches your 
finances to the breaking point. You may want to evaluate your 
debt-to-income ratio:

• The debt-to-income ratio compares an individual’s monthly 
debt payment to their monthly gross income.

• According to 
Investopedia, 43%  
is the highest debt-
to-income ratio a 
borrower can have 
and still qualify for  
a mortgage.

• Lenders prefer a 
debt-to-income ratio 
lower than 36%.

Research and Compare. It’s a good idea to shop around 
for the best loan terms. Compare interest rates, fees 
and repayment terms from different lenders or financial 
institutions to secure the most favorable terms and save 
money in the long run.

Repayment. Stay on top of your repayment obligations and 
make payments on time. Late payments can lead to additional 
fees, higher interest rates and a negative impact on your 
credit score.

Communication. If you’re facing financial difficulties or 
anticipate challenges in making payments, reach out to  
your lenders proactively. They may offer assistance, such  
as revised repayment plans or hardship programs. 
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